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COMMUNITIES & BUSINESS

WORKING TOGETHER



Fact Sheet

Components of a good written proposal to business

Introduction
Business in the Community Ireland works with community and voluntary groups to help them engage with business in the area of non-financial business support.
A good proposal to business is essential.  Once an initial phone call is made to the right contact requesting business support, a proposal is needed to fully outline what’s involved for the company, should they choose to partner with a community group on a particular project.  Further information on how to write a proposal is available in “Communities and Business Working Together” guide – see www.bitc.ie
Detailed below are some hints and tips to writing a good proposal and a template is also included for reference.
Hints and tips to writing a good proposal to business

· A good proposal stems from a well thought out idea  
· Write your proposal with clarity, vigour and enthusiasm
· The written proposal should be well organised, grammatically correct & understandable
· State your need and outline how the company can help address it
· Explain your reasons for approaching this particular company
· Understand the business case and business benefits from the companies perspective.
· Be specific with the details, identify clearly the types of volunteering opportunities, the task, time commitment and level of support required.

· Don’t be afraid to list your successes, achievements, awards succinctly without overselling.
· Ensure your proposal “fits” the mission of the company you are approaching
· State the impact – companies like to see what difference they will make by partnering with a community group dealing with a social issue or cause.   
· Keep the proposal to a maximum of 2 pages - a busy business person has limited time available – keep it short and succinct.
· Have someone not connected with the proposal read and comment on the draft– with sufficient time allowed for changes
Template for a written proposal

	Framework for Written Proposal

	Introduce Your Organisation

No Jargon (
Who you support (
Aims (
Objectives (
Achievements (
Funding streams (
Other supporters (

	Statement of how the Company {Name the Company} can help



	List Volunteering Roles

Skills

Time

Number of Volunteers Required

Be:

Specific (
Relevant to Organisation You are Contacting (
Firm but flexible (


Continued

	State the impact the company will have on the issue



	Detail the benefits to the company



	Outline how you will monitor and report the impact



	Include a period of commitment
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